
Policy Number: JD 014 Title: Early Childhood Social Worker

Performance Standard: Original Date: 3/8/21

BOE Approval: Job description was adapted from
District Social Work Job description.  Board did not need
to approve the revisions
Policy Council Approval:

Qualifications:
1. Licensed or certified mental health professional
2. Masters Degree in Social Work
3. Kansas Behavioral Sciences Regulatory Board License
4. Completed KBI criminal background check
5. Pre-employment Physical Exam with TB skin test

Reports to: Mental Health Coordinator and Early Childhood Director

Job Description:. The job of Social Worker is done for the purpose(s) of supporting the
instructional program with specific responsibilities for providing social work services for
students across various classrooms to special educations services; assessing students’
social-emotional needs; providing intervention strategies; ensuring services are in
compliance with state and federal requirements; providing information and support
services; and referring students and families to other agencies.

Essential Functions:
1. Complies with Head Start Program Performance Standards, USD 418 policies and

procedures, and special education regulations.
2. Assist in implementing strategies to identify and support children with mental

health and social and emotional concerns.
3. Provide staff strategies and support, on  classroom management and teacher

practices that include using classroom observations and consultations to address
teacher and individual child needs and creating physical and cultural
environments that promote mental health and social and emotional functioning.

4. Assist other staff, including family advocates, to meet children’s mental health
and social and emotional needs through strategies that include observation and
consultation.

5. Assist staff in addressing prevalent child mental health concerns, including
internalizing problems such as appearing withdrawn and externalizing problems
such as challenging behaviors.

6. Help both parents and staff to understand mental health and access mental health
interventions, if needed.



7. Assist in building community partnerships to facilitate access to additional mental
health resources and services, as needed.

8. Assist in the implementation of the policies to limit suspension and prohibit
expulsion.

9. Conducts staff development training in the areas of social work expertise for the
purpose of assisting staff in the understanding of student and family needs.

10. Maintains complete confidentiality and professional discretion with a variety of
confidential and non-confidential activities, files and records (e.g. conversations,
emails, case history records, educational plans, community resources, activity
logs, etc) for the purpose of documenting activities, complying with mandated
requirements, and providing up-to-date information.

11. Provides a wide variety of written materials (e.g. activity logs, correspondence,
memos, intervention strategies, reports, required documentation, etc.) for the
purpose of documenting activities, providing written reference, and conveying
information.

12. Responds to a variety of inquiries for the purpose of resolving problems,
providing information, and referring to appropriate personnel.

13. Travels to multiple work sites for the purpose of providing social services to
students.

14. Performs additional duties as determined by the Early Childhood Director.

Terms of Employment: Certified Salary Schedule--Determined by qualifications and
experience plus eight additional days per year and other benefits in accordance with
board of education policy and appropriated over twelve months

Evaluation: Performance of job will be evaluated in accordance with board policy.


