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POLICY: 
In the case of an emergency, Early Childhood Staff will follow the emergency plan provided by the school district and the attendance center.
PROCEDURE: 
Staff will familiarize themselves with emergency policies by reading local district emergency manuals and attending staff development training offered by their attendance center and/or Early Childhood.
Staff will consider alternate routes and procedures when needed for children and staff with limited physical mobility.  Staff will be assigned to children with disabilities at the first day of school in the case of an emergency.

In case of fire:  Fire escape plans are posted in every classroom at all times.  Staff will be familiar with exit procedures, and new staff will be trained in the appropriate actions to exhibit in case of a fire.  Fire drills will be practiced at a minimum of one time per month.  Staff should take first aid kits, emergency consent releases, and a cell phone if possible when exiting the building.

In case of tornado:  Tornado plans are posted in every classroom at all times.  Staff will be familiar with safe locations, and new staff will be trained in the appropriate actions to exhibit in case of a tornado.  Tornado drills will be practiced at a minimum of 3 times a year.  In all centers, children and staff should take the tornado protection position, crouched down on knees, with heads tucked down, and hands cupped over the back of the head with bottoms to the wall.  If tornado-producing weather occurs at release time, children will be kept in the shelter of the building until buses are safe to be released.  Staff should take first aid kits, emergency consent releases, and a cell phone if possible when following emergency procedures.

In case of floods or severe weather, bomb threats, evacuations and all emergency situations:  Staff will follow the procedures of their attendance center and building administration.
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