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POLICY:

Each classroom will send weekly newsletters home to families to provide on-going information about the classroom, community activities, and also to educate families about educational issues.

PROCEDURE: 

1. Newsletters will be sent to each family on Monday, or the first school day of the week if there is a holiday. 

2. The newsletter will be on the back of the weekly lesson plan, or attached to the weekly lesson plan.

3. Included in the newsletter would be items such as special events, field trips, thank you’s, classroom visitors, invitations for volunteer opportunities, parent meetings, no school days, reminders, classroom news, pictures, and community events.

4. Provide the education coordinator a copy of the newsletter prior to the upcoming week.

5. If there is a short week you may combine that week’s newsletter with the next week.

6. The classroom team including the teacher, special education staff, family advocate, and paraprofessionals should work together to develop one newsletter.

7. Proof reading should occur so the newsletters will be free of grammatical and spelling errors.

8. One newsletter will be sent to each household. When appropriate they can be sent via the U.S. mail service. 

9. At least one item on each newsletter should focus on educating parents about such things as child observation, child development, or curriculum.

10. At least one item on each newsletter should include an activity that families can do with their child.

11. Each newsletter should be a minimum of one page.
